
Billings Forge Community Works Director of Development & Marketing Position 

Billings Forge Community Works is a young and dynamic organization working in the Frog Hollow neighborhood of 
Hartford, Connecticut.  

Our Mission: Billings Forge Community Works is a driving force for community participation and empowerment 
in Frog Hollow through promoting access to healthy food; engaging youth; and developing employment 
opportunities and economically sustainable social enterprises. 

We seek an experienced, enthusiastic, “think outside the box” professional who can increase our support and build upon 
our current base of individual, corporate, public, and foundation underwriting. The Director will be responable for creating 
and implementing a long term development and marketing strategy for Billings Forge.  
 
Organizational Relationships  

This position reports to the Executive Director. Supports and motivates members of the Board of Directors in their 
networking and fund raising activities. Develops and maintains effective relationships with individual, institutional, 
foundation, corporate donors and other funding sources. Collaborates with other management and staff in funding related 
activities. Supervises part time marketing position and consulting grant writer. 
 
Duties and Responsibilities 

 Responsible for creating and implementing a long term development and marketing strategy for Billings Forge in 
support of the organization’s strategic objectives 

 Leverage key relationships and contacts to ensure meeting annual revenue goals 
  

 Cultivate and nurture relationships with current and potential corporate & foundation sponsors, and individual 
donors  

  
 Develop and grow Billings Forge’s individual donor base; manage annual giving campaign; cultivate major gifts  

  
 Oversee consulting grant writer in preparing and presenting funding proposals and following up to obtain desired 
responses  

  
 Work with Executive Director to prepare and execute a planned giving strategy  

  
 Identify other financing sources and seeks their investment participation  

  
Assume responsibility for the planning and execution of all special fund raising events such as the annual Farm to 
Table gala 

  
 Supervise donor relations activities and donor records, seeking always to improve the efficiency and 
effectiveness of related systems and procedures 

  
Stay current with funding and communications trends and opportunities and keep ED abreast of them 

  
 Provide regular reports on progress of the development and marketing program. 

  
Key Results Desired  

 Put in place a marketing and communication strategy that establishes an exciting and cohesive brand and 
presence for Billings Forge 

 



 Achieve the agreed upon fundraising goal of a minimum of 50% of our annual 1.7 million dollar budget 
 

 Ensure year-round “engagement” of individual donors and corporate/business base 
 

 Build donor base and expand fundraising strategies 

 

Qualifications 

 Proven management and leadership capabilities, including motivating a team of development and/or 
communications professionals to deliver on goals 

 Demonstrated success developing and implementing marketing and communication strategies across multiple 
departments 

 Experience building and implementing social media platforms 
 5-10 years of direct sales or business development experience in a service industry or with a nonprofit 
 Proven track record of achieving revenue targets and/or a quota of over $1M annually  
 Proven management and leadership capabilities 
 High energy, positive, “can-do” attitude, flexibility, teamwork, and attention to detail; high degree of initiative. 
 Extraordinary networker! 
  Strong verbal communications skills and demonstrated ability to write clearly and persuasively 
 Demonstrated ability to think strategically, conduct data analysis and make recommendations to improve results  
 Demonstrated ability to prospect, cultivates, and manages new accounts 
 Strong partnership-building and event planning skills  
 Thorough understanding of all components of a diversified funding base 
 Solid computer skills and knowledge of/experience with fundraising software  

 
Interested applicants should email cover letter and resume to Cary Wheaton at cary@billingsforgeworks.org 

Billings Forge Community Works is committed to creating a diverse environment and is proud to be an equal opportunity 
employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, gender, 
gender identity or expression, sexual orientation, national origin, disability, age, or veteran status. 
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